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1. O0mue moJioxkeHust

1.1. [IpaBuna oOMeHa [EeNOBBIMU MOJAApPKAMU M 3HAKaMH JIEJIOBOTO
roCTENpPUUMCTBA B MyHUIIMITAIBHOM aBTOHOMHOM JIOIIKOJILHOM 00pa30BaTeIbHOM
yupexaeHun-gerckuii cax Ne 67 (manee — VYupexnenue) (manee — [IpaBuna)
pa3paboTaHbBl B COOTBETCTBHM C TmojoxkeHusMu Kouctutynuun Poccuiickoit
®denepanuu, PenepanpHoro 3akoHa ot 25.12.2008 Ne 273-D3 O npoTuBOACHCTBUN
KOPPYNIMK» U NPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU 3aKOHOJIATEIIbHBIMU U
JIOKaJIbHBIMU aKTaMH.

1.2. [IpaBuna ompenensitoT €AWHBIC IS BCEX PAOOTHHUKOB YUPEIKICHUS
TpeOOBaHMS K JAPEHUIO U MPUHSTHIO JACJIOBBIX MOAAPKOB.

1.3. Yupexxienue mnoanepKuBaeT KOPHOPATUBHYIO KYJIbTYpy, B KOTOpPOM
JICJIOBbIE TIOJIAPKH, KOPHOPATHUBHOE TOCTENIPUMMCTBO U MPEACTABUTEIIbCKUE
MEpONPUATHS PACCMATPUBAIOTCS TOJIBKO KAaK HHCTPYMEHT [JIsi YCTAHOBJIEHUS
U TIOJIJIEP>)KaHMsT  JICJIOBBIX OTHOIIEHWH W Kak TMPOSBICHUE OOUICHPUHSITON
BEJKIIMBOCTH B XOJI€ JEATEIIBHOCTH Y UPEKICHUS.

1.4. YupexxneHue HCXOJUT W3 TOTO, YTO JOJTOBPEMEHHBIE JIEIOBBIC
OTHOIIICHHS] OCHOBBIBAIOTCS HA JOBEPUU U B3aUMHOM yBakeHUHU. OTHOIICHHUS, TIPU
KOTOPBIX HApyIIaeTCs 3aKOH W MPHUHIMIBI JIEIOBOM ATUKH, BPEIAT peryTaluu
VYupexneHuss ¥ 4eCTHOMY HMEHU €ro paOOTHHUKOB, M HE MOTYT OOECHeyuThb
YCTOMYMBOE JOJTOBPEMEHHOE pa3BUTUE YUpexkaeHUs. Takoro poaa OTHOIIEHUS HE
MOTYT OBITh TPUEMJIEMBI B MPAKTUKE PA0OThI Y UPEIKICHUS.

1.5. detictBue  IlpaBunm  pacnpocTpaHsieTcss Ha  BceX  paOOTHHKOB
VYupexaeHus, BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAeMOM JOJIKHOCTH.

1.6. Janusbie [IpaBuiia npecienyeT Cieayronue 1eiu:

- obecrieueHre €IMHOOOPA3HOrO0 TOHHMMAHMS POJM M MeCTa JEeIOBBIX
MOJAPKOB, JEJIIOBOIO0 TOCTENPUUMCTBA, MPEACTABUTENBCKUX MEPONPUITUN B
JIEJIOBOY MPAKTUKE Y UPEKIACHUS;

- OCYIIECTBJICHUE YMPABJICHYECKOWM MW  XO3AWCTBEHHOW JESITEIbHOCTH
VYupexaeHus: UCKIIOUUTEIFHO Ha OCHOBE HaJIeKalluX HOPM U MPaBUII JEJI0BOTO
MOBEJICHMs], Oa3UPYIOIUXCSd Ha MPUHIUIAX KAadecTBa NPENOCTABJICHUS YCIYT,
3aIUThl KOHKYPEHIIMU, HEIONMYIICHUSI KOH(PINKTa UHTEPECOB,;

- OTIpeJIeJICHNe €IUHBIX JJI1 BCeX PAOOTHUKOB YupexiaeHus TpeOOBaHMI
K IApEHUI0 W TPUHSITUIO JIEJIOBBIX TOJApPKOB, K OpraHuU3alid M Y4YacTHUIO
B MPEJICTAaBUTEIBCKUX MEPOIIPUATHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXXHBIM 3JI0YIIOTpEOICHHEM
B 00J1aCTH TOJAPKOB, MPEACTABUTEILCKUX Meporpustuii. Hanbonee cephe3HbIMuU
U3 TAKUX PHUCKOB  SIBJISIIOTCSL  OMACHOCTh MOJKyNa H  B3ATOYHHUYECTBO,
HECIPABEJIMBOCTh MO OTHOUIEHUIO K KOHTpareHTaM, MPOTEKIHOHW3M BHYTPHU
YupexeHusl.

2. TpeGoBanus, npexbsABJsieMble K 1€J0BbIM MOJapKaM
U 3HAKAM [1eJIOBOT0 IrOCTeNPHHUMCTBA
2.1. PaGoTHUKHM YupexaeHHss MOTYT MOJydaTh JEJOBbIE MOJAPKH, 3HAKU



JI€JI0BOr0 TOCTEMPUUMCTBA TOJIBKO Ha OUIIMATBEHBIX MEPOIIPUATHUSX, TPU YCIOBUH,
YTO 3TO HE MPOTUBOPEUUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHOJATEIhCTBA
u HacTosiuM [IpaBunam.

2.2. Tlojapkn W yCIyrW, TPUHUMAEMbIE WJIH  MPEIOCTaBIISICMbIE
VYupexnenueM, MnepefaroTcs U NPUHUMAIOTCSA TOJBKO OT UMEHU YUPEKICHUS B
IIEJIOM, a HE KaK MOJAAapOK WK Nepeadya ero OT OTAEIbHOro paboTHHKA.

2.3. JlenoBbie TIOIapKH, KOTOPHIE PAOOTHUKU OT UMEHHU Y UPESKICHUSI MOTYT
nepeaBarh JPyruM JUIAM WM MPUHUMATh OT APYTUX JIUI[ B CBSI3U CO CBOEH
TPYJIOBOI JEATEIBHOCTBIO, & TAKXKE IPEJACTABUTEIBCKUE PACXOJbl Ha JEJI0BOE
rOCTENPUUMCTBO JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHUSIM:

- OBITH TIPSIMO CBSI3aHBI C YCTaBHBIMHU LIETSIMU JIEITEILHOCTH Y UPEKICHUS,
aM00 C MaMATHBIMU JaTamMH, OOWIECSIMH, OOIICHAIIMOHAIBLHBIMU Tpa3qHUKAMU,
WHBIMU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBAaHHBIMHM, COpPa3MEPHBIMU U HE SBISITHCS
peaMeTaMy pOCKOIIIH;

- HE MPEJCTABIATh COOOM CKPBITOE BO3HATPAXK/ICHUE 32 YCIIYTY, NEHCTBUE WU
0e31eiicTBrE, OMYCTUTEIBCTBO WIIH MIOKPOBUTEIBCTBO, MPEJOCTABICHHE MPAB UITU
MPUHATHE ONPEJCICHHBIX pElIeHU, MO0 TMOMBITKY OKa3aTh BIUSHUE Ha
ITOJTy4aTessl ¢ NTHOW HE3aKOHHOW WJIM HEATUYHOU LIEJIBIO;

- HE CO3/1aBaTh JUIs OJIydaTelisd 00s3aTeNIbCTBA, CBA3aHHBIE C €r0 CIIyKEOHBIM
MOJIO’KEHHUE WIJIM UCTIOJIHEHUEM CITY>KEOHBIX (JOJIKHOCTHBIX) 00s3aHHOCTEH;

- HE CO3/J1aBaTh PEMYTALlMOHHOTO pUCKa JIJIsl ACJIOBOTO UMUKA Y UpEKICHNUS,
pabOTHUKOB M WHBIX JIMIl B CIy4dae PACKPBITUS HH(POPMAIMA O COBEPIICHHBIX
MoAapKax U MOHECEHHBIX MPEICTABUTEIbCKUX pacXoaax;

- HE TMPOTUBOPEUYUTH MPUHIUIAM U TPEOOBAHUSIM AHTUKOPPYMIIMOHHOTO
3akoHogaTenbcTBa Poccuiickoit deneparuu, [TonoxxeHno 06 aHTUKOPPYTIIHOHHON
MOJINTUKH B YupexaeHuu, Kogaekcy 3THKU U CTy»KeOHOTo TOBeAeHUST paOOTHHUKOB
Yupexaenus u o0menpruHsATEIM HOpMaM MOPAd U HpaBCTBEHHOCTH.

2.4. JlenoBbIe IOTapKH, B TOM YHCJIE B BUJIC OKA3aHHMSI YCIIYT, 3HAKOB 0COO0OTO
BHUMaHUSI W Yy4acTHsl B pa3BIEKATEIbHBIX W aQHAJOTUYHBIX MEPOIPHUATHUIX HE
JIOJDKHBI CTaBUTh MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHUE, TPUBOIUTH
K BO3HUKHOBEHUIO KaKUX-JIMOO BCTPEUHBIX 0053aTENIbCTB CO CTOPOHBI MOJIy4aTess
WJTU OKa3bIBaTh BIUSHUE HA 00bEKTUBHOCTH €T0 JEIOBBIX CYXKIACHUN U PEIICHUH.

2.5. CTOUMOCTh U IEPUOJAUYHOCTD JAPEHUS U MOJYUEHHUS JETOBBIX MOIapPKOB
W/WINA y4acTUsl B MPEJACTABUTEIBCKUX MEPONPHUSATUSIX OJHOTO M TOTO YK€ TPETHhETO
JIUIIA TOJDKHBI OTPEIEATHCS AEIOBON HEOOXOIUMOCTHIO U OBITh pa3yMHBIMH.

2.6. B xadectBe momapkoB pabOTHUKH YUPEKACHHUS TOJDKHBI CTPEMHUTHCS
UCIIOJb30BaTh B MAaKCHUMAJIbHO JOIMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI,
MpPEAMETHI U U3JIETUS, UMEIOINE CUMBOJIMKY Y UPEKICHHUS.

2.7. Tlogapku W yCIIyI'Ml HE JIOJDKHBI CTaBUTh IMOJ COMHEHUE UMUK WIH
JIETIOBYIO PEIyTaIuio Y UpEKIECHUS WU €r0 paOOTHUKOB.

3.1lpaBa U 00A3aHHOCTH PAOOTHUKOB YUpexaeHUsi NPU OOMeHe
J1eJI0BbIMH MOJAAPKAMM U 3HAKAMH /1€JI0BOI0 rOCTENPUUMCTBA



3.1. PaGOTHUKY, MIPEACTABIISISI UHTEPECHL Y UPEKACHUS UM JIEUCTBYS OT €TI0
UMEHHU, JOJKHBI COONIOAATh TPAHHUIBI JOMYCTUMOTO TMOBEACHUS TpPH OOMEHE
JICIIOBBIMH TTOIAPKaMU U TIPOSIBJICHUU JICJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHUKHN YUpexaeHUS BIIPaBe JAPUTh TPETHUM JIUIAM U TTOJTydaTh OT
HUX JICJIOBBIC TOJAPKH, OPTraHW30BBIBATh W yYaCTBOBATH B IMPEIACTABUTEIHCKHUX
MEPOMPHUITHSIX, €CIIA ITO 3aKOHHO, 3TUYHO U JICTACTCS HCKIIOUUTEIBHO B JICIOBBIX
LEJSIX, ONpeIeJICHHbIX HacTosimuMu [IpaBunamu.

3.3. [Ipu m100BIX COMHEHHUSX B MPAaBOMEPHOCTH HWIM ITHYHOCTH CBOUX
JNEUCTBUA pAaOOTHUKM YUpexJAeHUs oO0sA3aHbl IOCTaBUTh B HM3BECTHOCTH
PYKOBOAMTENSA YUPEXKICHUS U MPOKOHCYJIBTUPOBATHCS C HUM, MIPEXK]IC YEM JapUTh
WIM TOJy4yaTh TMOJApKH, Y4acTBOBaTh B TE€X WM HMHBIX MPEICTABUTEIBCKUX
MEpOTIPUATHUSIX.

3.4.1lpu mody4yeHUH JIETIOBOTO TMOJapKa WJIM 3HAKOB  JICJIOBOTO
rOCTEIIPUUMCTBA PAOOTHUKK YUpeXJeHUs o00s3aHbl MPUHUMATH MEPHI IO
HEJIOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(IMKTA HHTEPECOB.

3.5. PaGoTHukM VYUpekIeHHsT HE BIpaBe HCIIOIB30BATh CIYXKEOHOE
MOJIO’KEHUE B IMYHBIX EJSIX, BKIIOYAsi HCIOJIB30BaHNE UMYIIIECTBA Y UpEXKICHUS,
B TOM YHCIIE:

- TS TIOJTY4Y€HUS TI0/IApKOB, BO3HATPAKIECHHUS M MHBIX BBITOJT IS CE0S TUIHO
U IpyTUX JuIl B OOMEH Ha OKa3aHue YUpeKACHHEM KaKux-Iubo yCIiyT,
OCYUIIECTBJIEHUSI MO0 HEOCYIIECTBICHHS ONPEAEICHHBIX EHCTBUM, IMepeaadu
uH(pOpMaIMU, COCTABISIIOUNIEH  CIYKEOHYH0, KOMMEpPYECKYI0 WM  HHYIO
OXPAHSEMYIO 3aKOHOM TalHYy;

- ISl TIOJTyYeHHS TTOJapKOB, BO3HATPAKIECHUS M WHBIX BBITOJ JJISl JTUYHO U
JPYTUX JIUIl B TIPOIIECCE BEJCHUS JIe] YUPEXKIEHUs, B TOM YHuCie, KaK 70, TaK U
MIOCJIE€ TIPOBEICHUSI IEPETOBOPOB O 3aKIFOUCHHUH IPAXKIaHCKO-TIPABOBBIX JJOTOBOPOB
U UHBIX CJICJIOK.

3.6. PaGoTHukam VYupexaeHUss HE PEKOMEHIYEeTCS NPUHUMATh WM
nepeaapuBaTh MOAAPKH JMOO yCIyTH B JIIOOOM BHJAE OT TPETHUX JIUI] B KaUECTBE
0J1aroIapHOCTH 32 COBEPLIEHHYIO YCIIYTY WM JIJAHHBII COBET.

3.7. He nomyckaercs mepenaBaTh ¥ IPUHUMATH MTOAAPKH OT Y UPEKACHHS, €TO
pabOTHHUKOB W TIPEACTABUTEICH B BUAC JEHEKHBIX CPEJICTB, KAK HAJUYHBIX, TaK
1 O€3HAIMYHBIX, HE3aBUCUMO OT BAJIOTHI, a TAaKXKe B (popMe akIui, ONMIIMOHOB MU
WHBIX JTUKBUIHBIX [ICHHBIX OyMar.

3.8. PaboTHrku VYupexxaeHusl TOJDKHBI OKa3bIBaThCS OT MPEIJIOKEHUH,
MOJIYYCHHS TTOIAPKOB, OIJIaThl UX PACXOJOB W T.M., KOTJA MOJAOOHBIC NEUCTBUS
MOTYT IOBJIUATH WM CO3/IaTh BIICYATIICHNE O BIUSHUU HA UCXO/I CIETTKU, PE3yJIbTaT
MPOBENICHUS TOPTOB, HA TPUHUMAEMBbIC Y UPEKICHUEM PEIICHUS U T.I.

3.9. PaGotHuku VYupexaenus He npuemitorT kKoppymniuu. [logapku He
JOJDKHBI OBITh WCIIOJIB30BAHBI JJIS JAYH/TIONYYCHHS B3SITOK WJIM KOPPYMNIIMH B
JOOBIX €€ TMPOSBICHHUSIX.

3.10. PaGoTHuk YupexxJeHus HE BIOpaBe MpesjaraTb TPETHUM JIMIIAM WU
IPUHUMATh OT TAKOBBIX TMOJAPKH, BBIMJIATHI, KOMIEHCAMU U T.I. CTOMMOCTHIO
coitie 3000 (Tpex Thics4) pyOJieit UM HE COBMECTUMBIC C 3aKOHHOW MPaKTUKOMN



JICJIOBBIX OTHOIICHWH. Ecnu paboTHHKY YupekaeHUs MpeniararoTcs MmogoO0HBIC
MOJapKH WJIM JCHBIM, OH 00s3aH HEMEIJICHHO 00 3TOM PYKOBOIHUTEIO
YupexaeHus.

3.11. PaGotHuK YupekaeHHus KOTOPOMY IPH BBIMOJTHCHHUH JTODKHOCTHBIX
00513aHHOCTEH Tpe/IaraloTcs MOAAPKHU WM MHOE BO3HATPaKICHUE KaK B MPSIMOM,
TaK ¥ B KOCBEHHOM BHJIe, KOTOPbIE CIOCOOHBI MOBJIUATh HA MOJATOTABINBACMbIC
W/WIW  TPUHUMAEMble WM  PEIICHWS WM OKa3aTh BJIUSHUE Ha  €ro
nelicTBue/0e3eCTBUE, JODKEH:

- OTKa3aThCS OT HUX U HEMEIJICHHO YBEJOMHUTH PYKOBOJIUTEIS Y UPESHKICHUS
0 (hakTe MpeIoKEeHHS Mmo1apka (BO3HATPAXKICHNUA);

-0 BO3MOXKHOCTH HCKIIOYUTH JaJbHEHUIINE KOHTAKTHI C  JIAIIOM,
MPEIOKUBIINM TIOJIAPOK MJIM BO3HATPAXKIICHUE, €CIU TOJIBKO 3TO HE CBSI3aHO CO
CIIy’KeOHOU HEOOXOAUMOCTHIO;

- cydae, €CIM TOJIapOK WJIM BO3HAarpaxkJIeHWE He MpeACTaBiIseTCs
BO3MOKHBIM OTKJIOHHUTb WJIM BO3BPATHUTh, MEpPENaTh €ro C COOTBETCTBYIOIIEH
CITy’)KE€OHOM 3amMCKOW N7l TPUHATHS COOTBETCTBYIOIIMX MEpP PYKOBOJUTEIIO
YapexxaeHus U IpoJoJDKUTh pabOTy B YCTAHOBJICHHOM B YUPEKIACHUH TOPSIKE
HaJl BOITPOCOM, C KOTOPBIM OBLJ CBSI3aH MOJAPOK MJIM BO3HATPAKICHHE.

3.12. B ciyyae BO3HMKHOBEHHS KOH(MDIWKTa WHTEPECOB WM BO3MOKHOCTH
BO3HMKHOBEHHUS KOH(JIMKTAa WHTEPECOB MPH TOJYUYECHUU JIEJIOBOTO TOJApKa WITH
3HAKOB JIEJIOBOT0 TOCTENPUUMCTBA PAOOTHUK YUpEXKICHUS 00513aH B TUCbMEHHON
dbopmMe yBemOMHTH 00 STOM OJIHO W3 JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
MPOTUBOJICHCTBUE KOPPYIILIUA, B COOTBETCTBHHM C TWIPOLEAYPOH PACKpPBITUS
KOH(JIMKTa UHTEpPECcOB, yTBepxkaAeHHOU [lonoxeHneM o KOH(DIMKTE HHTEPECOB,
MIPUHATHIM B Y UPESIKICHUH.

3.13. PaGoTHukam YupexaeHus 3amperiaeTcs:

- CAMOCTOSTEIPHO TIPUHUMATH TIPEIOKCHHS OT OPTaHHU3AIMi WU TPEThUX
JWI] O BPYYCHWH [ICNOBBIX TOJApKOB M 00 OKa3aHWM 3HAaKOB JICJIIOBOTO
TOCTCIIPUUMCTBA;

- IPUHAMATh 0€3 COTJIACOBAHUA C JTUPEKTOPOM YUPEXKACHUS JEJIOBBIC
MOJApKH W 3HAKW JEJIOBOTO TOCTEMPUUMCTBA B XOJI¢ TPOBEIACHUS JEITOBBIX
MIEPETOBOPOB, TIPH 3aKIIFOYCHUH JOTOBOPOB, a TAaKXKE B HMHBIX CIydasx, KOrja
MOTI00HBIC JCHCTBUS MOTYT TIOBJIMSTH MITH CO3/1aTh BIICUaTIeHNE 00 X BIUSHUN Ha
PUHUMAEMBbIC PEIICHHUS,

- MPUHUMATD JICJIOBBIC TIOJIAPKU W 3HAKH JICJIOBOTO TOCTEIPHUMCTBA B X0/
MIPOBENICHUSI TOPTOB M BO BPEMSI MPSMBIX IIEPETOBOPOB MPH 3aKIFOUECHUN JJOTOBOPOB
(KOHTpaKTOB);

- IPOCUTH, TPEOOBATH, BBIHYKIaTh OPTraHU3AIIUHU WM TPETHUX JIUIL TAPUTH UM
1100 WX POJCTBCHHHUKAM JICIIOBBIC IMOJAAPKHA W/WJIM OKa3bIBaTh B WX IOJB3Y 3HAKU
JIEJIOBOTO TOCTETPUHUMCTBA;

- IPUHUMATH ITOJAPKH B BUJIC HAJTMUHBIX, OC3HAIMYHBIX JICHEKHBIX CPEIICTB,
IIEHHBIX OyMar, IparoleHHbIX METAJLIOB.

3.14. Yupexxienne  MOXET MNPUHATH  pelleHHne 00  y4acTuu B
OJarOTBOPUTENBHBIX MEPONPUATHSAX, HAMPABICHHBIX HAa CO3JaHHE W YIPOUCHHE



umMuka  Yupexxaenus. [lpustoMm mnmaH u  OlOKeT yuyacTHs B JaHHBIX
MEPOIPUITHUIX YTBEPHKIAETCS PYKOBOJUTENEM Y UPEKIACHHUS.

3.15.B caywae OCyIIECTBICHHS CIIOHCOPCKHX, OJaroTBOPUTEIHHBIX
nporpaMM  YUpeXICHHE JODKHO MPEIBAPUTENIBHO  yIOCTOBEPUTHCS, UTO
npefocTaBisgeMas  YUpexJeHHEeM IoMollb He OyneT UCMHojib30BaHAa B
KOPPYMIIMOHHBIX IEJIAX WM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aMMOACHCTBUM C JIMLAMH, 3aHUMAIOUIUMH JOJKHOCTH
MYHHIIUTIATIBHON CITy kOB, clenyer PYKOBOJICTBOBATHCS HOpMaMH,
pPEeryUpYIOIMMU  3THUYECKHE HOPMBI W TpaBuUia CIyKeOHOTO TMOBEACHUS
MYHUITUNATBHBIX CITYXKaIluX.

3.17. Heucnonuenne Hacrosmux IlpaBuin MoXeT cTaTh OCHOBaHHEM
JUIS IPUMEHEHUsT K PaOOTHUKY Mep JUCUUIUIMHAPHOTO, aJIMUHUCTPATUBHOTO,
YTOJIOBHOTO U TPa’k/1aHCKO-TIPaBOBOT'0 XapaKTepa B COOTBETCTBUHU C JIEHCTBYIOIIUM
3aKOHOAATEILCTBOM.

4. ObaacTh NPUMEHEHUSA

4.1. Hacrosimue IpaBuia noanexat IpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KaK1M 00pa3oM MepeAAr0TCs AEJI0BbIE IOAAPKU U 3HAKHU JEJI0BOT0 TOCTENPUNMCTBA!
HaIPSAMYIO WIH Y€pe3 MOCPETHUKOB.

4.2. Hacrosimume [paBuiia sBIsitOTCS 00s3aTeIbHBIMU U BCEX PAOOTHUKOB
VYupexxaenus B nepuoi padboThl B Y UpEKICHHUH.

JIucT o3HAaKOMIJIEHUS










